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1. O61mme noJsio:keHUst

1. Hacrosmee Ilonoxkenne o  cekperape HaOmromarenbHOro  coBeTa
rOCy/IapCTBEHHOI'O0 KOMMYHAJIbHOTO MPEANPUATHS HA MPABE XO3SIIMCTBEHHOTO BEACHUS
«l"'opoACKOW [OHAarHOCTUYECKUU LEHTP» YIPABICHUsS 3ApPaBOOXPAaHEHUs TIOpoaa
[emvkenT (manee — Ilonoxkenune) pa3paboOTaHO B COOTBETCTBUU C JEHUCTBYIOUIUM
3aKoHOAaTeNbcTBOM PecnyOnuku Kazaxcran, YcTaBOM W MHBIMH BHYTPECHHUMH
JOKYMEHTAMH  TOCYAApCTBEHHOI'O KOMMYHAJIBHOTO  MPEANpHUSITHS Ha  IpaBe
XO3AMCTBEHHOI'O BelAeHUSA «l OpOACKOM AMAarHOCTUYECKHU LIEHTP» YIpPaBICHUs
3npaBooxpanenus ropoja Lleivkent (ganee — Ipennpustue) u onpeaenseTr NOpsI0K
Ha3HAUEHUsA W JAESITeNbHOCTU cekpeTaps HabmonarenpHOro coBeTa, €ro craryc,
MOJIHOMOYHS U KOMIETEHIIHIO.

2. Cexperapp HabmromarensHoro copera siBisgercs pabotHukom llpenmnpusitus,
He gBistonMcs wieHoM HaGmrogaTtenbHOro coBeta JuOO MCHOJHUTEIBHOTO OpraHa
[IpennpusiTus, ¥ WCHOJNHSIET CBOM OOS3aHHOCTM HA MOCTOSHHOW OCHOBE B pEXUME
MOJIHOTO paboyYero JIHs.

3. Cekpetapp HabmonarensHoro coeta o0ecrneuynBaeT B3auMOACHCTBUE MEKIY
opranamu [lpeanpusiTisi B COOTBETCTBUM C 3aKOHOJATENLCTBOM PecmyOnuku
Kazaxcran, VYcraBom Ilpeanpusitusi, HactosmuMm [lonoxkeHueM ©  JpYrUMH
BHYTPEHHUMHM JOKyMeHTaMu [Ipennpusitus, a Takke perieHusIMH Y TOTHOMOUYCHHOTO
oprana u HabGmronaTenpHOro coBeTa.

4. Bo wu30exaHWe BO3HHUKHOBEHHUS KOH(JIMKTAa WHTEPECOB  CEKpETaph
HaGmiomarenbHoro coBeTa uMEET TMpaBO COBMEIIATh CBOKO JIEATENBHOCTh C
BBIMIOJTHEHWEM  Apyrux  ¢yukumit B [Ipeampustuu  TOIBKO €  corjacus
HaGmonarenbsHoro cosera.

5. Cekperapp HaGmromatenbHOTO cCOBETa B CBOEH JESITENBHOCTH MOAOTYETEH U
noJuuHeH HemnocpeAcTBeHHO HaOmomatensHoMy coBety B Jsmie [Ipeacemarens
HaOmnromarensHOro coBsera.

6. Cexkperapp HaOmromatenbHOro coBeTa OO€CTeYMBAET BBHIHECEHHE BOIPOCOB
Ha pacCMOTpPEHHE YIOJIHOMOYEHHOMY OpraHy, a TakXe MOATOTOBKY U IPOBEICHHUE
3aceganuii HabmromarenbHOro coBera, obecreunBacT (OPMUPOBAHUE MATEPHAIOB IO
BOIIPOCAM, BEIHOCUMBIM Ha PacCCMOTPEHUE YTOJHOMOYEHHOTO OpraHa, i MaTepHalioB
K 3acenanuto HabmoatenbHOro coBeTa, BeIeT KOHTPOJIb 3a 00ECIIeYeHueM J0CTyTa K
HUM.

7. Cexpetapp HaOmiomatenbHOTO coBeTa Il OCYIIECTBICHUS  CBOEGH
NEATENIbHOCTH  B3aMMOJICMCTBYET CO BCEMH CTPYKTYPHBIMU MOAPA3AEICHUIMU
[IpeanpusTvs v €ro JOJKHOCTHBIMU JIMLIAMH.

2. HazHaueHue 1 0CBO0OKIEHHE OT T0KHOCTH
cexkperaps HabGuarwaareabHoro cosera

8. Cekperapb HaGmromarensHoro COBETa Ha3HavaeTcs pelieHueM
HaGmromarenbHOTO  CcOBETa 1O  TPEJCTABICHUIO  HMCIOJHUTEIBHOTO  OpraHa
[Ipeanpusitusa nubo oxHoro u3 uneHoB HaOmromatensHoro cosera [lpennpusrtus.
HaGntonarenbHblid  COBET MPUHUMAET pEHIEHUWE IO KaHAUJaType CeKperaps
HaGmionarenbHoro  coBeta  OOJBIIMHCTBOM  TOJIOCOB  OT  YYacTBYIOIIMX B
COOTBETCTBYIOILIEM 3aCEIaHUU.
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9.K xkanaumaty Ha JOMKHOCTh cekperapss HaOmiomarenbHOro coBeTa
MPEABABIIAIOTCS CIEAYIOLME TPeOOBaHNUSA:

1) BeICIIICE FOPUIUYECKOE H/HIIH YKOHOMHUYECKOE 00pa30BaHue;

2) HaITM4YUe OTBITa PA0OTHI B 00JACTH KOPIIOPATHBHOTO YIIPABICHUS | (HJIH) TI0
CHEUaIbHOCTU HE MEHEE JIBYX JIET;

3) 6e3ynpevHas JeoBast peryTamus;

4) orcyrctBue adpdumupoBannoctu k [Ipeanpusuro;

5) OTCyTCTBHE  HEMOTAIICHHOW WM  HECHATOM B yCTAHOBICHHOM
3aKOHOJATENIbCTBOM MOPSAIKE CYIUMOCTH.

10. B oTHOomeHnu kaxaou u3 kanaunatyp B HaOmronarenbHbll COBET JOJIKHA
OBITh IIPE/ICTaBIICHA CIEAYIOMast HHPOPMALIUS:

1) hamunus, uMs, OTIECTBO KaHK/1aTa;

2) TOJ POKICHHS,

3) oOpa3oBaHKe, CHEIHMATBHOCTh IO JUIUIOMY (IMIUIOMaM), CBEICHUS O
NOBBIIEHUHU KBaJIM(PHUKALKUU U TPO(PECCHOHATBHOM MepenoAroTOBKE;

4) cBeieHUs 00 OMBITE PAOOTHI 3@ TOCIICHHUE ST JICT;

5)cBeneHuss O TOM, SBJISCTCS JU KaHAWAAT aQPUIMHMPOBAHHBIM JTUIIOM
[Ipennpusitus;

6) muCbMEHHOE 3asBJICHHE KaHIUJaTa O Ha3HAYCHHH HA JIOJDKHOCTH CEKpeTaps
Ha6monarensHoro cosera [Ipeanpusitus.

11.C numoM, Ha3HauyaeMbIM cekperapeM HalOmromatenbHOro  cosera,
3aKJIIOYaeTcsl  TPYAOBOM  JOTOBOP HA  CPOK,  ONPEACIICHHBIM  pEHIeHUuEM
HaGmonarenbsHoro cosera.

12. TpynoBo#t  moroBop ¢  cekperapem  HaOmrogatenbHoro  coBera
nonnuceiBaercss or umenu llpennpustus [Ipencenarenem HabGmiomarensHoro cosera
WJIM UHBIM JIMIIOM, yrioJHOMoueHHbIM HaOmonarensubim coBetoM [peanpustus.

TpynoBoil 10OroBOop AOJKEH NpeAycMaTpUBaThb OTBETCTBEHHOCTh CEKpeTaps
HaGmomarenbHoro coBeta 3a pasriamieHrne WHGOPMAIMHM, COCTaBISAIOMICH B
COOTBETCTBUM C HOpPMaMHu JCHCTBYIOIIETO 3aKOHOAATENbCTBA W BHYTPEHHUMU
nokymentamu [lpeanpustus ciaykeOHYIO WIM KOMMEPYECKYIO0 TaifHy, a Takxke
ob0si3anHOCTh  MH(pOpMuUpoBaTh HabOmrogaTenpHBIE COBET O  BO3HUKHOBEHUHM
00CTOATENBCTB, B CHUIY KOTOPBIX cekpeTrapb HalmromarenbHOro coBeTa CTaHOBHUTCS
ad punmuupoBanHbM uIIOM [Ipennpustus.

13. HabmronatenpHbiil coBeT llpenmpusituss BrpaBe B J11000€ BpeMsi MPUHSTH
pElIeHHE O JIOCPOYHOM IPEKpAICHUM NOJHOMOYMH cekpertapss HaOmromaTensHOro
COBETA.

JlocpouHoE MpeKpalleHue TPYAOBOrO JOrOBOpa OCYHIECTBISETCS B MOPSJIKE,
YCTaHOBJIECHHOM  TPYAOBBIM JIOTOBOPOM M  3aKOHOJATENBbCTBOM  PecrmyOnuku
Kazaxcran.

14. Pemienue o0 Ha3HauY€HMM HOBOIO cekperaps HabmrogaTenbHOro cosera
MOXXET OBITh MNPHUHATO OJHOBPEMEHHO C MPUHATHEM PEIIEHHS O JOCPOYHOM
MpEeKpalleHUH MOJTHOMOYMI AEHCTBYIONIETO cekpeTapst HabGntogarenbHOro copera.

3. ®yukunu cexkperapsa HadroaarejbHOro coBera
15. K ocHOBHBIM (PyHKIIUSIM cekpeTaps HabirogaTenbHOro coBeTa OTHOCUTCS
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1) o6ecnieuenue 3 HeKTUBHOCTH KOPIIOPATUBHOTO YIIPABJICHUS, B TOM YHCIIC:

- ydacTue B pa3pab0oTKe BHYTPEHHUX NOKyMeHTOB [Ipennpustus;

- B3aUMOJICUCTBUE CO CTPYKTYPHBIMH TOAPA3ACICHUSIMH U JOJKHOCTHBIMU
muuamu [lpeanpusitus ¢ 1enpio oOecHedYeHUs] HUCIOJHEHUST HOPM W TpeOOBaHUIA
3aKoHOaTeNnbcTBAa PecnyOnuku KazaxcTtaH B 001aCTH KOPHOPATUBHOTO YINPABICHUS,
YcraBa U BHYTpEHHUX TOKyMEHTOB [Ipennpusrtus;

-aHAJIU3  CJOXKMBIIEHCS  NPAKTUKU  KOPIIOPATUBHOTO  YIOpPABJICHUS B
[Ipeanpusituu, pa3padoTka NpeaioKEHUN M0 ee yIyUIIeHUIO;

2) opraHm3anms TMOATOTOBKM M OOCCIICUECHHUE BBIHECEHHE BOMPOCOB Ha
paccMOTpeHrue YIOJIHOMOYEHHOMY OpraHy B COOTBETCTBHM C TpeOOBaHUAMU
JIEUCTBYIOIIETO 3aKOHOJATEIbCTBA, YCTaBa M HWHBIX BHYTPEHHUX JOKYMEHTOB
[Ipeanpusitvs, B TOM 4uCIE:

-y4eT  NPUHUMAEMbIX  YTIOJHOMOYEHHBIM  OpPraHOM  peIIeHHH U
uHopMupoBaHue WieHOB HabmrogaTeIbHOTO COBETA O PEIIEHUsIX Y TOJTHOMOUYEHHOTO
oprasa;

- peanuzarusi TpeOOBaHMI YTOJHOMOYEHHOro opraHa, HalGmrogaTeasHOTO
COBETa O BLIHECEHUU BOMPOCOB HA paCCMOTPEHUE Y TIOJITHOMOYEHHOMY OpTraHy;

- Y4ET TIOCTYMarouuX TpeOOBaHUI;

- uHpopMupoBaHue ujaeHOB HaGmiomarenbHOro coBeta O TpPeOOBaHUAX
YNOJTHOMOUYEHHOTO OpraHa;

-ydacThe B TOJATOTOBKE JIOKYMEHTOB U HMH(QOpMalMU, MOJJIEKAIINX
IPEAOCTABICHUIO  YIOJHOMOYEHHOMY  OpraHy; KOHTpPOJIb  CBOEBPEMEHHOCTH
HNOATOTOBKH TaKUX JOKYMEHTOB;

- mpefocTaBiieHne uieHaMm HabmronatenbHOro coBeTa, JAOHKHOCTHBIM JIUIAM
[Ipeanpustrs BO3MOXXHOCTU 3HAKOMHUTBCSA C PEMICHUSMH YIIOJTHOMOYEHHOIO OpraHa,
ITOJITOTOBKA KOIUH PELICHU;

- KOHCYJIBTAILUS TI0 BOIPOCAM, CBA3aHHBIM C IPOLIEAYPOU BHIHECEHUSI BOIIPOCOB
Ha PacCMOTPEHUE YTIOITHOMOUYEHHOMY OPraHy.

3) obecreuenne padboTel HabmogaTenbHOTO COBETA, B TOM YHCIIC:

- pa3bsACHEHHE BHOBb u30paHHBIM wieHam HaOmiogaTenbHOro  coBerta
nevictByromue B Ilpeanpustun npaBuia aesteabHocTH HabmromatenbHOro coBeTa u
uHbIX opraHoB [Ipennpusitus, opraHu3zallMoOHHYIO0 CTpyKTYypy llpennpusartus u uHyio
uHboOpMaIMIO, WMEIONIeH 3HAYeHWE IS HaAJeXallero WCHOJHEHUS YIeHaMU
HabaromaTeabHOro cOBETa CBOMX 00S3aHHOCTEMH;

-oka3zanne cozeictBus Ilpencemarenmto  HaOmrogaTenbHOrO  coBeTa B
IaHupoBaHuu padboTel HabmonarensHOTO COBETA;

- cOop mpemiokeHui oT wieHoB HaOmromaTenbHOTO coBeTa 1Mo (pOpMUPOBAHUIO
miaHa pabotel HaGmromatensHOTO COBETa W TPENCTAaBICHUE MPOEKTA IIaHa PadOThI
Hab6momarensHoro coBera [Ipeacenarento;

- HEMIOCPEJICTBEHHOE Y4YacTHE€ B MOATOTOBKE MPOEKTa MOBECTKH OYEPETHOIO
3acemanus HaOmrogaTenpbHOrO COBETa B COOTBETCTBUHU C  MPEIOKCHUSMH,
MOCTYIUBIIMMH OT 4jeHOB HaOmromarenbHOro cCoBeTa;

- U3BellleHre wWieHoB HaOmromatenbHOro coBeTa M MPUIVIAIICHHBIX JUI[ O
BPEMEHH U MECTE MPOBEJCHUS 3aCEIaHuUs;

-MOJrOTOBKA M pacCchlIKa MaTepuajioB IO BOMpPOCaM IOBECTKU JHS,
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HeoOxomuMbix s llpennpusituss uw mnpoBeneHust 3acenanus HabmromaTenbHOTo
COBETA;

- IOJITOTOBKA 3alpoCcOB M OTBETOB HAa MUChbMa OT uMeHHW HabmrogaTenbHOTO
COBETA;

- o0ecrieueHre  TpeaocTaBieHUs — uwieHaMm — HaGmiomatenbHOro — coBera
3anpamuBaeMoi nHpopMaiuu o nestenbHocT [Ipeanpusitus;

-TIpY  TPOBEJCHUM 3a04YHOr0 3acemaHuss HaOmiogaTtenpHOro comBera —
MOATOTOBKA OJUIETEHEW JUIsi 3a04YHOr0 TOJIOCOBAHUS, OOECIEYEHUE PaCCHUIKU
OroyuieTeHe M cOOp TOJyYEHHBIX OIOJUIETEHEM, a Tak)Ke IIO0JBEJICHHE HTOrOB
roJIOCOBAHUS 1O BOMPOCaM MOBECTKHU JIHS 3acenanus HabOmonarenbHOro coBera.

-B Cllydae HEOOXOIMMOCTH JOBeIeHHe 10 paboTtHukoB IIpeanpusitus
uH(OpMaIMK O MPUHATHIX PEIICHUAX Ha 3acedaHusx HalmromarenbHOro coBeTa;

- OCYIIECTBISIET  KOHTPOJIb 32  HUCIOJIHEHUEM  aJIPECHBIX  PEIICHUMN
HaGmonarenbHoro cosera;

- IOJIy4YE€HHE B CTPYKTYPHBIX MoApazaeiacHusx [Ipennpusatvs u npenocTaBieHue
yieHam HaGmromarenbHOro coBeTa HEOOXOIUMBIX JOKYMEHTOB W WH(OpPMAIUU O
nestenbHocTy [Ipennpusrus;

- o0ecrieueHue COOJIONICHUST TIOpsiAKAa TMPUHSATHS PEIIeHWH MO ClaelikaM, B
KOTOPBIX UMEETCsI KOHDIUKT UHTEPECOB;

4) obecricueHre XpaHCHUS:

- MPOTOKOJIOB 3aceanuii HaGmogaTenbHOro coBera;

-pemiennii  HaOmiogaTenbHOro coBeTa, MNPUHUMAEMBIX MYyTEM 3a0YHOTO
rOJIOCOBAHUS;

- OI0JUIETeHe JUIsl TOJIOCOBaHMs, HampaBieHHbIX B HaOmromartenbHbIil coBet
yieHamu HaOmrogaTenbHOro coBeTa JUisl MPUHATUS PEHICHUH, MPUHUMAEMbIX ITyTEeM
3a0YHOTO FOJIOCOBaHMS;

- BEJICHUE [IETIONPOU3BOJACTBA MW apXuBa JOKYMEHTOB M  MAaTepuajoB
HaGmomarenpHoro  coBera,  MNpPeNOCTaBICHHUE  JOKYMEHTOB W BBIMIUCOK
3aMHTEPECOBAHHBIM JIULIAM;

- BEJICHUE y4e€Ta U XPAHCHUE BXOMAAIICH JOKYMEHTALMIO M KOMHUM UCXOSIIEH
nokyMmeHntanuu HabGmonaTenbHOTo COBETa;

-y4eT W [JOBEJCHHUE 1O CBEACHUS YYaCTBYIOUIMX B 3aCEJaHUHM YICHOB
HaGmomarenbsHoro coBeta nHGOpMAIMK O MOCTYMHUBIINX OT OTCYTCTBYIOIIUX YJICHOB
HaGmromatenbHOTO coBeTa MUCHbMEHHO HM3JI0KEHHBIX MHEHHM MO paccMaTpUBaeMbIM
BOIIPOCAaM MOBECTKU JHSI.

5) B X0/i¢ MPOBEICHUS 3aCEaHUS OCYIIECTRIISICT:

- Y4€T, MOCTYHAIOMX B HAOIIOJATEIbHbIA COBET MPEAJIOKEHUN O MPOBEACHUU
€ro 3acellaHvii W BOINPOCOB, IMOCTYHAIOIMIMUX [JIi PACCMOTPEHHUS] W PEUICHUS
HaOJFOIaTETbHBIM COBETOM;

- pacnpenensieT MOCTYNHUBIIME BOMPOCHl MO HAMpaBICHUSM JAESTEIbHOCTH, B
KOTOPBIX TaKWE€ BOMPOCHl BO3HUKIM H TPEeOYIOT CBOETO PEMICHUs, COOOIIaeT
[Ipencenarento HaGmrogaTenpbHOTO cOBETa O MOCTYMUBIITUX BOIIPOCAX;

- OloBeIaeT Bcex uieHOB HaOmromaTenbHOrO coBeTa O TMOCTYNUBIIUX B
HaGntonarenbHblid COBET MPEIJIOKEHUSX U BBISICHAET 3aMHTEPECOBAHHOCTH KaxKOTO
13 YJICHOB B PACCMOTPEHUH U PEIICHUH BOIIPOCOB, YKa3aHHBIX B MPEIJIOKECHUSX;
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- peructpanuio wieHoB HaOmronatenbHOro coBeTa, MPUHUMAIOIINX ydacTHE B
3acelaHNH;

- oA pykoBojicTBoM IIpencenarens HabmonarensHOro coBera BeeT MPOTOKOJI
3acejaHUM, OCYIIECTBISET KOHTPOJb 3a HMCIOJHEHHEM pemieHuil HabmromaTtenbHOro
COBETA;

- BeInosHseT nopydenus [Ipenacenarens HabmomnaTenbHOro coBeTa;

- KOHTPOJIb 32 OPraHM3allMOHHBIM M TEXHUYECKUM NPOBEICHUEM 3aCEIaHui
HabaromaTeapHOro COBETA;

- OpraHu3alMio BeJEHUS 3alucu Xoja 3acenanuii HabOmronmarenbHOro coBera, B
TOM YHCJIE, C COTJIacHsl MPUCYTCTBYIOLINX YJICHOB, HA ayAu0-, BUJCOHOCUTEIH;

- HOITOTOBKY MPOEKTOB MPOTOKOJIbHBIX PEUICHHUIA;

-BeaeHue, odopmIICHME M TOAMHCAHUE  MPOTOKOJIOB  3aceJaaHuit
HaGmtonarenbHOro coBeTa M BBITIMCOK U3 MPOTOKOJIOB 3acenanuii HaGmromarenbHOro
COBETA;

- PacChUIKY JOKYMEHTOB, YTBEepkKACHHBIX Ha0mto1aTeIbHbIM COBETOM;

- UHbIE TIOJTHOMOYHS, CBSI3aHHBIE C JICJIONPOM3BOJCTBOM W OpraHu3aluein
nesitenbHOCTH HabnrogaTenbHOTO COBETA;

6) XxpaHeHHE JOKYMEHTOB M packpbitTe uHbopmanmu o [Ipeampusitun, a
UMEHHO:

- o0ecrieueHne XpaHEeHUs IOKYMEHTOB, MPEIYCMOTPEHHBIX 3aKOHOAATEIILCTBOM
Pecniy6niuku Kaszaxcran, B YcTaBe u MHBIX BHYTpeHHUX JoKymMeHTax [Ipennpusitus;

- IPEIOCTABIICHUE 3aKOHHBIM TPEACTABUTENIAM YIIOJHOMOYEHHOTO OpraHa
OCTyMa K JoKymMeHTaM [IpennpusTrisi B yCTaHOBIEHHOM MOPSJIKE;

- OpraHu3anysi  U3rOTOBJIEHUS  KOMUH  JOKYMEHTOB IO  TPeOOBAHHIO
Y1oHOMOYEHHOT0 opraHa u wieHoB HalmtogaTenbHOro coBeTa;

- yuactue B yuete apdunupoBaHHbIx nuil [Ipeanpustus;

- OpraHu3anusi MOJTOTOBKM W CBOEBPEMEHHOW TNOJA4Yd TOCYAapCTBEHHBIM
YIIOJTHOMOYEHHBIM OpraHaM U OpraHu3anusaMm (myOJuKaluu B yCTaHOBIEHHBIX
CIy4asix) OTYETOB, COOOIIEHHWH O CYIIECTBEHHBIX (aKkTaxX, YBEIOMJICHUM, HWHOM
uHdOopManuH, mojjIeKaIiel packpeiTuio [Ipeanpusituem;

-ydacThe B akTyaidu3anud uHbopManuu o(UIMATbHOTO HWHTEpPHET-pecypca
[Ipennpusrus;

7) opraHm3anys B3aUMOJICHCTBUS MEXy opraHaMu [IpenpusTvs, B TOM 9HCIIe:

- CBOGBPEMEHHOE BBISIBJICHHE HA3PEBAIONIUX KOPIOPATHBHBIX KOH(MIUKTOB H
KOH(MJIUKTa HMHTEPECOB, HHPOPMUPOBAHME O HUX COOTBETCTBYIOIIUX OPraHOB
(momxHocTHBIX nuN) [Ipennpuarus, npuHsATHE MEP MO UX MNPEAOTBPALICHUIO U, TIPU
HEOOXOIUMOCTH, OOECreYeHNe pa3pelieHus] KOH(IUKTOB KOMIIETCHTHBIM OPTaHOM
(momxHOCTHBIM JHLIOM) [Ipennpusrus;

-y4acTHE€ B TNIOATOTOBKE MW peaM3alMyd pEUIEHUH O peOopraHu3aluu
[Ipennpusitus;

- YBEJOMJIEHHE KPEIWTOPOB B CiIydyae€ NPUHATUS PELUICHUS O PEOpraHu3aluu
[Ipennpusitus;

- ydacTu€ B MCKOBOM, NMPETEH3MOHHON paboTe MO BOMPOCAM MPUMEHEHUS HOPM
3akoHoAaTenbcTBa PecnnyOnuku Kazaxctan B 001aCTH KOPIOPATUBHOIO YIIPABICHUS;

- UHBIX YCTAHOBJICHHBIX 3aKOHOJAATEIBCTBOM KOPIIOPATUBHBIX ITPOLETYD.



7

4. IlpaBa u o0si3anHOCTH cekpeTapsi Ha0uonaTeJbHOro coBera

16. Cekperaps HabOmromarenbHOTro coBeTa INPH OCYIIECTBICHHHM CBOUX IpPaB U
UCIIOJIHEHUH OOSI3aHHOCTEN JIOJDKEH JeHCTBOBaTh B MHTepecax I[lpennpusitus,
OCYIIECTBIISITH CBOM MPABa U UCTIONHATH 00A3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cexperapr HaOmromatenbHOro coBeTa B Mpenesiax CBOEU KOMIIETCHIIUU
BIIpaBe:

1) 3ampammBaTh W TOJAY4YaThb Yy  JOJDKHOCTHBIX sl [Ipemnpustis,
PYKOBOJUTENEH €ro CTPYKTYPHBIX MOAPA3ACICHUA M pabOTHUKOB HH(OpMALUI0 U
JOKYMEHTbI, HEOOXOIUMBIE /1JIs1 BHITOJIHEHUS BO3JI0’KEHHBIX HA HEro 3a/ad4;

2) KOHTPOJIMPOBATh UCIIOJIHEHUE PEIICHUH, TNPUHITHIX Y IOJIHOMOUYEHHBIM
opraHoMm 1 HaGmirogaTeibHbIM COBETOM;

3) npesiarath BONPOCHI B MOBECTKY JHS 3aceqanus HaOmronaTensHOro coBeTa u
UCHIOJIHUTENBHOTO oprana [lpennpustus;

4) mOoArOTaBIUBATh M HAIMPABIATH YTOJHOMOYCHHOMY OpPraHy OTBETHI Ha €ro
KOppECNOHACHIIMIO (B pamMKax  BONPOCOB  KOPHOPATUBHOIO  YIPABJICHHS);
NpelOCTaBIsATh MaTepualibl MO  BONPOCAaM, BBIHOCUMBIM HA  PacCMOTpPEHHUE
Y1o/lHOMOYEHHOMY OpraHy, AOKyMeHTHl llpennpusitusi, mojiexkaniue XpaHEHHIO,
3aTparvBarolie€ HHTEPEChl YTOJHOMOYEHHOIO OpraHa, a TaKXe IMOATrOTaBIMBAThH
OTBETHI 110 UHBIM MOCTYMUBIIKM BOIPOCAM B paMKaX MOJTHOMOYHH, PeIOCTaBICHHBIX
cekperapro HalGmiogatenbHoro coBeTa JEHCTBYIOIIMM  3aKOHOJATEIBCTBOM U
BHYTPEHHUMH JTI0KyMeHTamu [Ipeanpustus;

5) zanpammBate uWHPOpManuo |y OamaHcomepxatens [lpeamnpusitus 00
onepanusax, 3aperuCTPUPOBAHHBIX B peecTpe Oamancozaepxkarens I[lpenmpusitus, a
Tak)Ke MHYI0 HH(OPMAIIUIO U3 peecTpa, Heooxoaumyto st [pennpusitus;

6) mpenoCTaBsATh  OaJaHCOAEPKATENI0  JOKYMEHTAIMIO,  CBS3aHHYIO  C
umyiectsoM [Ipennpustus u HEOOXoquMYIO OaraHCOAEepKATENI0 IS HaAJIekKAIIETO
BeqieHus peectpa [lpennpustus.

18. Cekperaps HabmrogaTenbHOro coBeTa o0s3aH:

1) crporo coOmogaTh B CBOEH JCATEIBHOCTH HOPMBI W TPeOOBaHHUs
3akoHomaTenbcTBa Pecnybnmuku Kazaxcran, VYcraBa, Kopaekca KoprmopaTHBHOTO
ynpasieHus [Ipeanpustist ¥ ero BHyTPEHHUX TOKYMEHTOB;

2) pyKOBOJCTBOBAThCS B CBOEM JEeSATENBHOCTH JENCTBYIOIUM
3aKOHOJATENbCTBOM, PELICHUSAMH YIIOJIHOMOYEHHOro opraHa u HaOmropatenbHOro
COBETA;

3) uctionusATe nopy4denus [peacenarens HaGnronatensHoro coBera;

4)mo TpeboBanmio HaOmromarenpbHOrO COBETa OTYHMTHIBATBCA O CBOCH
NEeSATENbHOCTU NIEPEN HUM;

5) uapopmupoBate HaOmronaTenbHBIA COBET O BO3HHKHOBCHHH CHUTYAIUH,
CO3JAOUIMX Yrpo3y HapyIIEHUs HOPM JACHCTBYIOIIEr0 3aKOHOJATEIbCTBA, IPAB
YTIOTHOMOYEHHOTO OpraHa, a TakK€ BO3HUKHOBEHHS KOPHMOPATUBHOTO KOHQIMKTA U
KOH()IIMKTa HHTEPECOB.

5. YcaoBus onjiaTel TpyJAa U NPeMUPOBAHUS
cexkperaps HabGuawaareabsHoro cosera
19. Bapabornass mmata cekperaps HaOmromaTenmbHOTO coBeTa OMpenemseTcs
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CyMMO# YCTaHOBJIEHHOTO TPYAOBBIM JIOTOBOPOM (JIOMOJIHUTEIHHBIM COTJIAIICHUEM )
JIOJDKHOCTHOTO OKJIaZla M JPYTUX BBHIIJIAT KOMIIEHCAIIMOHHOTO W CTUMYJIUPYIOIIETO
XapakTepa B COOTBETCTBUU C 3aKOHOJATelbcTBOM PecmyOnuku Kazaxctan u
HacTosAwuM [lonoxenuem.

20. Hauncnenue 3apaOOTHON MIIaThl MIPOU3BOAUTCS B COOTBETCTBUU C TabeneM
ydyeTa WUCIOJb30BaHUsI paboyero BpeMeHU. YueT (PaKTHYeCKH OTpPabOTaHHOTO
cekperapeM HabnrogaTenbHOTO COBETa BPEMEHU OCYIIECTBISETCS OTBETCTBEHHBIM
CTPYKTYpPHBIM nojpaszaenenuemM [Ipeanpustus.

21. Ilopsimok BblIIaThl  3apaOOTHOW MiaThl cekperapto HalmrogaTenbHOro
COBETa OMNpeNeNsaeTcsl BHYTPEHHUM JOKyMEHTOM [lpeanpusitus, peryaupyronum
CUCTEMY OIUIAThl TPY/1a MITATHBIX PAOOTHUKOB.

22. PazMep MOMKHOCTHOTO OKJIaJa U YCJIOBHUSL BO3HATrpPaXACHHUS CEKpeTaps
HaGmonarensHoro  coeta [lpeanpusiTus, HE  YCTAaHOBJEHHBIE  HACTOSIIUM
[Tonoxxennem, onpenenstorcs pemenneMm HaGmonarensHoro coseta [Ipennpusrus.

23.Ilo pemenutro HabGmogaTensHoro coseta [lpeanpusitus cexpeTapio
HaGmromarenbHOTO COBETa MOXKET BBITUIAYMBATHCS TPEMUST TI0 pe3ysbTaTaM €ro
paboTHI 32 OTUETHBIN T'OJI, B CIydae KaueCTBEHHOT'O M PE3yJIbTATHBHOIO BBIMOJIHCHUS
UM CBOMX (PYHKIIMOHAJIBHBIX OOSI3aHHOCTEH, B pa3Mepe, HE IMPEBBIMIAIIIEM pa3Mep
OJIHOTO JIOJIKHOCTHOT'O OKJIaja.

24.B  dyecTb  Tpa3NHOBaHUSA  HAIMOHAIBHBIX, TOCYJApPCTBEHHBIX U
npodeccruoHaIbHBIX pa3aHUKOB B PecniyOnmke Ka3zaxcTaH 3a c4eT S5KOHOMUU CPE/ICTB
donna omnarel Tpyna (manee — DOT) nmomyckaeTcs NpeMUpOBaHUE CEKpeTaps
HaGmonarensHoro cosera Ilpeanpusituss B pa3Mepe, COOTBETCTBYIOIIEM pa3MeEpy
PEeMHUAIBHON BBITUIATHI IO TAKUM CIIy4asiM paOoTHUKY [IpeanpusiTus ¢ 1OIKHOCTHBIM
OKJIaJIOM, DKBUBAJIEHTHBIM JIOJDKHOCTHOMY OKJaay cekperaps HabmronarensHoro
COBETA.

CooTBeTcTByIOLIEE MPEMHUPOBAHUE OCYIIECTBIISIETCS HA OCHOBAaHUM IIpUKa3a
PYKOBOJIUTENST UCHOJHUTENBHOTO opraHa llpenmpusitus nubo nuia, UCTIOTHSIIONIETO
€ro 00sI3aHHOCTH.

25. IlpemupoBanue cexkperapss HabGmromarenbHOTO coBeTa, MPEAYyCMOTPEHHOE
HactosiuM [lonoxeHnem, He MPOU3BOAUTCS B MEPHUOJ UCHIBITATEIBLHOTO CPOKA U MPH
HaJIMYUU y HETO HE CHATOTO AUCHUIIMHAPHOTO B3bICKAHMS.

26. ExxeroaHbrit orIa4yMBaeMbIi TPYyAOBOM OTIYCK CEKpeTaplo
HaGmromarenbHOTO CcOBeTa TMPEAOCTaBISIETCS B COOTBETCTBHM C  MPUKA30M
pykoBogutenst cnonnurensHoro oprana I[Ipeanpustus Ha OCHOBaHUU 3asiBIICHUS Ha
umsa Ilpencenarenss HaOmiomareabHOTO COBETa, TPH YCIOBUHM TOJOXKUTEIHHOM
pesomonmu [Ipencenarens HaGmromarensHOT0 COBETA.

27. Cexperapto HaGmrogatenpHoro coBetra [IpeanpusiTusi OCYIIECTBISIIOTCS
JOTUIATHI, MPEIOCTABIAIOTCA TAPAaHTHUM U KOMIICHCAIIMOHHBIE BBIILUIATHI B pa3Mepax,
MPEAYyCMOTPEHHBIX TPYJIOBBIM 3aKOHOAaTeNbCTBOM Pecniybnnku Kazaxcras.

28. Cekperapto HaOmronmarensHoro coBera [lpeanpusTusi, mpomieAnieMy
UCTIBITATeNIbHBI  CPOK  JIOO TPUHATOMY Ha paboTy ©O€3 TakoBOro, Mpu
MPEJOCTABICHUN €XKETOJHOTO OIJIaYMBAeMOro TPYAOBOIO OTIYCKA BBIMIAYUBAETCS
nocobre Ha 030pPOBJIEHUE B pa3Mepe OJHOr0 JIOKHOCTHOTO OKJIaja OJMH pa3 B
TE€UEHHUE KaJIeHAapHOTro roja.
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29. Cexperapto HabmronaTe1bHOro coBeTa OKa3blBaeTCsl MaTepUalibHasl OMOIIb
3a cueT sxkoHomuu cpenacts GOT B pasmepe 30 (Tpuauatrh) MECSYHBIX PACUETHBIX
[oKa3aresei.

MartepuaiibHast TOMOIIb, MPEAYCMOTPEHHAS HACTOSIIINM ITyHKTOM, OKa3bIBaCTCS
Ha OCHOBAHWM KOTHUH TOATBEPKIAIONINX JTOKYMEHTOB (CBUICTEIHCTBO O POXKICHUU
(ycbiHOBIIEHUE/ yIOUEpEHUE), CBUIETEIBLCTBO O Opake, CBUACTEILCTBO O CMEPTH) B
CIIEYIONUX CIydasix:

1) poxxaeHus (YCHIHOBIICHHSI, yIOUEPEHUS) pEOCHKA;

2) OpakocoueTanus cekpetapss HabmromareabHOro coBeTa;

3) cmeptu cympyra (cymnpyru) cekpetaps HaOmnromareiabHOro CoBeTa WIH €ro
OJIM3KUX POJICTBCHHUKOB (pOAMTENEH, JeTel, YCHIHOBHTENICH, YCHIHOBJICHHBIX,
TIOJTHOPOHBIX M HETIOJIHOPOJHBIX OpPaTheB U CECTEP).

30. He mpemycmotpeHHble HacTosmuM [looKeHHeM BBITUIATHI CEKPETapIo
HabmonaTensHoro coBera, BKIItOUYasi MHBIC BUJBI BO3HATPAXKACHU, A0TLIAT, HA0aBOK,
npeMuil ¥ Apyrux (GopM MaTEpPHAIBHOTO MOOIIPEHUS B JICHS)KHOW WJIW HATypajJbHOMN
dopme, 3anpeniaroTcs.

6. O0ecneuenue gesiTeibHOCTH cekperaps Ha0uogaTeJbHOro coBeTa

31. B mensx Hammexamiero ¥ 3()QPEKTHBHOTO BBHIMOJHEHUS OOS3aHHOCTEH,
cexkperapp HaOmomarenpHOTO COBETa JOJDKEH OBITh OOCCIedYeH HEOOXOIUMBIMU
OpraHu3allMOHHO-TEXHUYECKUMHU YCIOBUSIMU, B YACTHOCTH:

1) Cekperappr HabmrogatenbHOro coBeTa JOJDKEH MMETh OTACIbHBIA KaOWHET,
HaXOMSIIMICS HEMOCPEICTBEHHO 10 MECTYy HaXOoXIeHUs oduca IEeHTPaIbHOTO
anmapara [Ipeanpusrus;

2) pabouee MecTo cekperaps HaOmogaTelbHOTO COBETa JIOJDKHO — OBITH
o0OecreueHo TMEepPCOHANBHBIM KOMIIBIOTEPOM, a caM cekperappr HabGmropaTtenbHOro
coBeTa — NePeHOCHBIM KoMITbioTepoM (Notebook);

3) Cekperapp  HaOmromaTenpHOro  coBeTa  JODKEH  OBITH  oOecreucH
HEOOXOAUMON OpPITEXHUKOM, ce(oM, HECropaeMbIM METATMYCCKUM ImKapoM s
XpaHEHUs JOKYMEHTOB, a TAKXKE CIPABOYHOU U MEPUOANYECKON JINTEPATYPOU.

32. Pazamep KOMaHAMPOBOYHBIX PACXOAOB (CYTOYHBIE, PACXOIbl IO HANMY
KHUJIOTO TIOMEIIEHUS, PACXO/IbI TI0 TIPOE3AY K MECTY KOMaHANPOBAHUSA M 0OpATHO) IS
cexkpetapst HabmromarensHOTO coBETa OMPENENSeTCs B COOTBETCTBUU C BHYTPCHHUMU
nokymentamu [Ipennpusitus.

7. OTBeTcTBEHHOCTH cekperapsi HabuonareabHOro coBera

33. Cekperapp HabOmrogaTenbHOTO cOBeTa HECET OTBETCTBEHHOCTh TIEpE.
[Ipeanpusituem 3a yObITKM, mnpuuMHEHHBbIE [Ipennpustio €ro BUHOBHBIMHU
nevctBusiMu  (Oe3neiicTBUEM), B TOpPSIAKE, YCTAHOBJIEHHOM  JIEUCTBYIOLIUM
3aKkoHOAaTeNbcTBOM PecniyOnuku Kazaxcrah.

34.3a HeUCHONHEHHWE WM HEHAJUICKAIee HMCIOJHCHHE  CEKpeTapeM
HaGmromatenbHOTO COBETa BO3JIOKEHHBIX Ha HETO OOS3aHHOCTEH, a TaKkKe B Clydae
BBISIBIICHUS  ()aKTOB ~ HApYUIEHUS  TPYAOBOM  JUCHUIUIUHBI, 1O  PEHICHUIO
HaGmtonarensHoro coBeta k cekperapro HaOnrogaTeabHOro COBETa MPUMEHSIOTCS
MephbI B3bICKAHUS B COOTBETCTBUHU C TPYAOBBIM 3aKOHOIATEIILCTBOM.
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35. Cekperapp HaOmronarenbHOro coBeTa HE BIpaBe pasrjaiiarb CBEICHUS,
COCTaBIIAIOIINE COTJIACHO JEMCTBYIONIEMY 3aKoHoaTeabcTBY PecnyOnuku Kazaxcran
U BHYTPEHHHM JOKyMeHTaM [IpeampusTuss KOMMEpYEeCKyl0 TaliHy, a TakXKe HHYIO
KOH(HIEHIUAJIbHYI0 HH(POPMALIHIO.

36. Cekperappr HaGmroatenbHOro coBeTa HE BIIPaBe UCIOJIB30BAThH JOCTYIHYIO
emMy HHGOPMAIUIO OTPaHMYEHHOTO JocTyna o [IpeAnpusTiH B TUYHBIX HETIX.

8. 3akiIounTeILHBIE 0J0KEHUS

37. Ucnonnenue obsi3aHHOCTEH cexpeTaps HaOmomarensHOro coBera, B ciydae
€ro OTCYTCTBHS, OCYIIECTBIISIET JIMIO, KOTOPBIA Ha3HAYaeTcsl MO PEIICHUIO
HaGmonarensHoro coBeta u3 uncia pabotHukoB [Ipennpustus.

38. Ecnu  oTaenbHBIE MOYHKTHI Hacrosimero I[lonokeHuWst BCTYMalT B
IPOTUBOPEUUE C JICUCTBYIOIIMM 3akoHoAaTeabcTBOM PecnyOnuku KazaxcrtaH, 3tu
NYHKTHl yTPAuUBAIOT CHJIY W B YaCTH PETYJIHUPYEMBIX ITUMHU MYHKTaMU BOIPOCOB
cleayeT  PYKOBOJACTBOBAaThCS ~ HOpMaMu  JEHCTBYIOIIETO  3aKOHOAATENIbCTBA
Pecnyonuku KazaxcrtaH 10 MOMEHTa BHECEHHS COOTBETCTBYIOIIMX H3MEHCHHH B
Hacrosiee Ilooxenue.



